COMMUNITY CONTACT INFORMATION

Name of agency:

Key individual:

Address:

Phone: Fax: Email:

Location (note proximity to school):

Service needs (note ongoing versus short-term):

Learning opportunities:

Date contact made:

Contact made by:

Follow-up information (record all calls, visits, etc.; continue on back or new sheet as
necessary):

From The Complete Guide to Service-learning: Proven, Practical Ways to Engage Students in Civic Responsibility,
Academic Curriculum, and Social Action by Cathryn Berger Kaye, M.A., copyright 2004. This page may be
photocopied for individual, classroom, or small group work only.
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